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The following steps describe how to preview, edit, and publish a quiz in Knowledge Link. 

NOTE: After students answer questions, and data is stored in Knowledge Link, quiz questions may still be updated. The 
updates will be reflected in future quiz attempts. User results from past attempts will not be affected and can still be 
accessed from reports. However, once questions are answered, quiz questions cannot be deleted. If deletion of 
questions is necessary after the quiz has been taken, please contact the IS Service Desk at 215-662-7474 and submit a 
request to create a new quiz. 
 

Open the Quiz 
 

1. From the Learning Administration page 
A. Click Content 
B. Click Assessments 
C. Enter the Assessment ID or Title 
D. Click Search. 
E. Click on the Quiz ID to open the quiz. 

 

 

 



 How to Preview, Edit, and Publish a Quiz in Knowledge Link Last Modified: 05/13/2021 

Created by: Penn Medicine Academy   Page | 2 of 6 

Preview the Quiz 
 

1. Once the quiz is open, click the “preview” button to preview the quiz. 
 

 
 

2. The quiz will open in a new window. Navigate the quiz and answer questions as if you were a student. 
Take notes on any changes that need to be made. (You cannot make changes in the preview.) 

3. When finished, submit the quiz.  
4. Review the results. When finished, click Exit to return to the quiz editor. 

 

Publish/Unpublish the Quiz 
A quiz must be unpublished in order to edit it.  

1. The status is indicated on the Overview screen. A dark blue toggle button indicates the quiz is published. 
Click the toggle to unpublish and publish, and then click Yes to confirm. 
 

 
 

 

 

 

 

 

 

IMPORTANT: After your edits are complete, repeat these steps and click the 
Published button to publish the quiz. If you do not publish the quiz, users will 
not be able to access it. 
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Edit the Quiz Questions 
 

1. Once the quiz is unpublished, click the Menu link, then click Questions.  
 

 
 

2. Refer to the graphic below to add or edit a question. When the changes are made, click Save. 
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Edit the Quiz Settings 
 

1. Click the Menu link, then click Settings.  
 

 
 

2. Refer to the graphic below to edit Global Settings. When the changes are made, click Save. 
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3. Click Localized Settings. Refer to the graphic below to edit Localized Settings. When the changes are 
made, click Save. 
 

 
 

 

 

 

 

IMPORTANT: After your edits are complete, remember 
to PUBLISH the quiz. (See page 2.) If you do not publish the 
quiz, users will not be able to access it. 
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View Item Usage 
 

1. Click the Menu link, then click Item Usage.  
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